Date

Name of Customer(s)

Address of Customer(s)

City and State
Zip Code

Dear Customer:

Your check for $                  dated                   which was remitted to this office for payment of your               quarter              (tax year) individual estimated income taxes has been returned by your bank marked "                                   " (reason check returned).  

Your file will be held for five days from the date of this letter to allow time for you to forward your remittance.  Please forward the remittance by ______________.

Please send a certified check, cashier's check, or money order made payable to the Treasurer of the City (County) of                         to the following address:

Address of the Office of the Treasurer

City, State and Zip Code

A personal check will not be accepted as a replacement of the returned check but will be credited to your account as a later payment.   

Your prompt attention to this matter is requested.

Treasurer
County (City) of                                      
01/30/04


